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Minutes of Tunstall Parish Council Meeting 

Held on 9th July 2014 ~ 7.00pm 

Present 

Cllr. Andy Durham (Retiring Chair)  Cllr. Lindsay Clubb (Vice Chair)  

Cllr. Stephen Saunders – from 7.23pm (Appointed Chair)  

Cllr. John Hazelton    Cllr. Oliver Morgan (Vice Chair) – from 8.04pm 

Cllr. Kevin Ross     Cllr. Geraldine Taylor 

 

Judi Hallett (Clerk)    Cllr. Andrew Reid (SCC) 

 

 

1. To appoint Chairman following Cllr. Durham’s resignation of this post and signing of Declaration of 

Acceptance of Office form 

Item deferred to later in the meeting as Cllr. Saunders was not yet in attendance 

Cllr. Clubb took the Chair 

2. To receive Apologies for absence and any applications for dispensation:  

Apologies were received PC Debbie Howgego (holiday). 

There were no applications for dispensation 

3. To receive any Declarations of Interest on Agenda Items (either pecuniary or non-pecuniary): 

There were no declarations of interest. 

4. To agree Minutes of meetings dated 14th May and 9th June 2014: 

The minutes of the meeting dated 14th May 2014 were agreed to be a true record of the meeting. 

Cllr. Hazelton proposed that they be signed, this was seconded by Cllr. Taylor and all Councillors 

were in agreement. 

The minutes of the meeting dated 9th June 2014 were agreed to be a true record of the meeting. Cllr. 

Hazelton proposed that they be signed, this was seconded by Cllr. Taylor and all Councillors were in 

agreement. 

5. To receive Report on replacement window costs for Community Hall: 

The Clerk reported that she had been working with the Community Centre Treasurer, Richard 

Ledger, and had obtained 5 quotes for the replacement of the external windows and doors at 

Tunstall Community Centre. It was their joint opinion that the quote from All Glass should be 

accepted as these were a local firm with a good reputation and their quote was very competitive. 

The quote from All Glass was reported to be £13,346.40 (inc. VAT) but that this may rise by £100 if 

higher quality locks were installed. 
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The Clerk indicated that she had attended the AGM of the Community Centre committee and that 

they had given agreement to proceed with the work on the assumption that the Parish Council 

would manage the project and that they would grant the Parish Council a donation of exactly half 

the cost. 

Cllr. Saunders entered the meeting 

The Clerk reported that the quote was for white UPVC windows and doors (with aluminium doors to 

the front) and that planning permission would be required to change from the existing brown. The 

cost of the Planning Application would be £97.50 and it was though that this was worthwhile as the 

cost of replacing with brown UPVC would be approximately £4,000 higher. 

Cllr. Hazelton proposed that the project proceed on the terms given by the Clerk. This was seconded 

by Cllr. Ross and all Councillors were in favour. Cllr. Ross asked if the Community Centre committee 

had considered installing solar panels. The Clerk was asked to enquire. 

Cllr. Reid entered the meeting 

Suspension of Standing Orders for Public Session  

a. Reports or comment from any member of the public – None in attendance 

b. Report from Cllr. Andrew Reid (SCC): 

 The Clerk had circulated Cllr. Reid’s report from which he highlighted areas 

 In addition to the report Cllr. Reid confirmed that he had been in contact with 

Cllr. Clubb regarding the Broadband Upgrade for Tunstall and especially the 

Snape Bridge area. This project was ongoing and an update to the rollout would 

be provided shortly 

 Cllr. Clubb asked Cllr. Reid if he had any further information on Operation 

Garford (an investigation in to historic child abuse allegations); Cllr. Reid had not 

but agreed to investigate and report back 

c. Report from Cllr. Ray Herring (SCDC) – not in attendance 

d. Report from Safer Neighbourhood Team 

 The contents of the report circulated by the Clerk were acknowledged 

 Cllr. Clubb remarked that the ‘Police Direct’ texting service was very useful and 

encouraged residents to sign up. A text message is received soon after a crime is 

committed close to your house which alerts you to increase your security 

Reinstatement of Standing Orders 

Cllr. Reid left the meeting 

1. (re-visited) To appoint Chairman following Cllr. Durham’s resignation of this post and signing of 

Declaration of Acceptance of Office form 

Cllr. Clubb proposed that Cllr. Saunders be appointed as Chairman. This proposal was seconded by 

Cllr. Hazelton and all Councillors were in favour. Cllr. Saunders duly signed the Declaration of 

Acceptance of Office form (countersigned by the Clerk) and took the Chair. 

Cllr. Saunders thanked Cllr. Durham for his hard work in office; this was endorsed by all other 

Councillors. 
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6. To discuss management of Tunstall Common 

The Clerk referred to a document she had produced that detailed the management process of the 

Common (sent to Councillors in April) and asked if there were any questions: 

 Cllr. Clubb asked if it was possible to see the agreement between TPC and Natural England 

so that he could understand the payments process fully. Cllr Ross handed the clerk the 

agreement and she agreed to scan it for all Councillors reference.  

 Cllr. Clubb asked for an explanation of how ‘Capital Works Claims’ work. Cllr. Ross explained 

that this funding was over and beyond the regular 6 monthly income and was requested 

when specialist work was required. He would usually work with the Rural Payments Agency 

to negotiate the claim and then arrange for the work to be carried out. Questions were 

raised as to whether or not TPC had to account for the manner in which the required work 

was achieved, i.e. if the work was done by volunteers could the saved funds be banked for 

another day? Cllr. Ross indicated that as long as the work was completed to the required 

standard Natural England were happy and the funds could be banked for another time. 

 Was a sub-Committee set up for managing the Common? It was agreed that the Clerk would 

work with Cllr. Ross to provide an annual report on the Common. 

 The Clerk reported that there was a gap in the paperwork held in the office regarding the 

Common (lots up until 2003 and then nothing). Cllr. Ross agreed to let the Clerk have all 

relevant paperwork so that she could copy it and keep the copies in the office. 

Cllr. Ross explained that although the base payments (£3,368.00 every 6 months for 10 years) could 

not be altered, the Capital Works Claims may be withdrawn. It is therefore important that claims 

continue to be submitted and any funds saved by completing work through volunteers be banked for 

future years. It has taken a great deal of work to be ‘linked in’ to this process and funds must be 

accumulated for work needed for decades to come when funding may not be available. 

Cllr. Morgan entered the meeting 

Cllr. Ross reported that work done in the past by unqualified workmen had caused massive damage 

to the habitat and that it was vital that TPC kept control of the land. This may mean banking a great 

deal of funding over the next 8 years but this will need to last for many decades and will ensure the 

Common is managed correctly.  

Cllr. Ross reported that he had recently purchased Asulux and Round-Up to kill the bracken and 

other weeds and that he would present the invoice for payment to the Clerk. He also suggested that 

the purchase of a ‘swipe’ would negate the need to spraying in the future. Councillors agreed to 

make a decision on this once a price was known. 

The Clerk highlighted that all correspondence relating to the Common was sent directly to Cllr. Ross 

and not to her address. After discussion Cllr. Hazelton proposed that Cllr. Ross be the nominated 

receiver of all Common correspondence. This was seconded by Cllr. Clubb and all Councillors were in 

favour. It was felt this was necessary in order to maintain the relationship between TPC and Natural 

England/Rural Payments Agency. 
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The Clerk also pointed out that all payments went directly to Cllr. Ross and that he then wrote a 

cheque payable to TPC so that the funds could be banked with Ipswich Building Society. Cllr. Ross 

suggested that this process continue until at least year 5 of the agreement; all Councillors were in 

agreement. 

Cllr. Ross was thanked by the Council for his dedication to the Common and for his hard work in 

ensuring its security for many years to come. 

7. Finance Matters: 

a. To review accounts for May/June 2014: 

The accounts as at 30th June 2014 had been sent to Councillors earlier in the day. The Clerk 

clarified a couple of questions and the bank statements were verified by Cllr. Hazelton. 

b. Invoices for Payment: 

 J Hallett (Clerk) – Office + mileage expenses  £100.08 

 Mick Hales (Grass cutting at Snape Triangle 2013 and 2014) £50.00 

The above payments were proposed by Cllr. Hazelton, seconded by Cllr. Morgan, all Councillors in 

favour; cheques were signed by Cllrs Morgan and Taylor. 

The Clerk reported that she had been sent a ‘verification’ card for viewing the Barclays Bank account 

but that she had not been able to use it because the card was in Cllr. Hazleton’s name and she 

required his date of birth to log on. Cllr. Hazelton provided the necessary details. 

The Clerk further reported that the Annual Accounts Return had been returned by BDO twice due to 

questions regarding the figures. These had been answered by the Clerk and the document was now 

under final examination. 

c. To note payments made since last meeting: 

 J Hallett (3 Months’ salary) £540.54 

 Friends of Eyke School £150.00 

 Information Commissioners office £35.00 

 Society of Local Council Clerks £47.00 

 Greenwell Farms (Flood Project) £1,158.00 

 SALC (Planning Workshop) £30.00 

 HMRC (Income TAX for Clerk) £135.00 

The above payments were notified to Councillors. 

d. To note payments received since last meeting: 

 VAT refund £237.07 

e. Bank Balances as at 30th April 2014: 

 Barclays Bank (Current Account) £8,440.34 

 IBS (Tunstall Parish Council) £19,903.69 

 IBS (Tunstall Common Fund) £14,602.16 
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f. To consider request from Suffolk Preservation Society to become a ‘Friend’:    

After discussion the Clerk was asked to send all Councillors a link to the SPS web site so that a 

better understanding of their work could be understood. 

This item to be placed on the agenda for September. 

8. To receive the Clerk’s report and items arising from the last minutes not covered elsewhere: 

 World of Planning Event at SCDC – The Clerk reported that she had attended this event and 

agreed to circulate the papers. 

 ‘Stolen’ telephone box at Tunstall Common – Councillors discussed the issue of the 

telephone box that had been removed from the Common. Most Councillors recalled being 

told that the Parish Council ‘owned’ the box but it was feared that perhaps the final 

paperwork had never been completed. Cllr. Taylor agreed to contact Brian Farquhar to ask 

if he recalled where the official paperwork may be held. The clerk reported that nothing 

had been found in the office nor in the electronic records held. 

 CiLCA Portfolio Update – The Clerk reported that she had almost completed her CiLCA 

portfolio and that it was due for review by SALC on 18th July. Councillors wished the Clerk 

luck with her submission. 

 Marking of World War I Anniversary – The Clerk apologised for missing this item off of the 

agenda. A letter had been received from Sarah Corbett asking if and how the Parish Council 

intended to mark the anniversary of the start of World War I. Cllr. Clubb suggested this item 

be discussed in full at the next meeting. 

9. Reports on meetings attended on behalf of the Parish Council: 

 SALC Meeting – Cllr. Taylor apologised for not being able to attend the SALC meeting but 

indicated she would make the next. 

 Report on Snape Bridge Flood Defences – Cllr. Clubb reported that he had attended many 

meetings over the past 2 weeks regarding either the Snape Bridge Flood Defences or 

Emergency Planning. He was initially disturbed there might have been a breakdown in 

relations between the Alde and Ore Estuary Partnership (AOEP) and the Environment 

Agency (EA), however a meeting last night had restored his confidence that they are indeed 

working together. The EA are now proceeding with repairs to the river wall at Snape 

Maltings; plans to raise the north wall to the same height (or higher) than the quay at the 

Maltings will not be progressed this year but will form an option to be considered as part of 

the planning for a long term capital project to be designed by EA. Residents of Snape who 

had been effected by the flooding had all been offered £5,000 from SCDC and plans were 

afoot to spend this as wisely as possible. Cllr Clubb was pleased to report that the AOEP has 

now made Snape Floodcells 6/7 the top priority in their plan for the Estuary (previously 

Floodcells 6/7 had been Priority 3). EA are close to securing £50k to fund the feasibility stage 

of the long term project referred to above and had applied for overall capital funding of 

some £300k - £400k. Cllr. Clubb asked that this be a regular item on the agenda until 

resolved.  From now on, he will attend all AOEP meetings as a member of the public. 

10. Review of Council documentation: 

a. Suffolk Local Code of Conduct (July 2014) – taken as read; the adoption of the code was 

proposed by Cllr. Clubb, seconded by Cllr. Taylor and all Councillors were in agreement. 
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b. Responsibilities and Asset Register – The Clerk reported that herself and Cllr. Saunders would be 

doing a review of all Assets on Wednesday 23rd July and would send out the completed register 

once this is finalised. 

c. Expenses Policy – Councillors agreed to amend the following sections in the draft policy: 

 Section 2 to set a limit of £100.00 for chairman’s expenses and  

 Section 3 to indicate that travel expenses would be paid for any Councillor travelling 

outside of the parish. 

These amendments were proposed by Cllr. Clubb, seconded by Cllr. Morgan and all Councillors 

were in favour. The Clerk agreed to amend the document and pass to Cllr. Saunders for 

signing. 

d. Health and safety Policy – Cllr. Clubb provided the Clerk with alternative wording to section 3 (f) 

of the Policy and the Clerk agreed to re-draft and circulate with a reference to agreeing the 

policy at the September meeting. 

11. SCC / Tunstall PC Flood Project  

Cllr. Clubb reported that he had been in discussions with Harry Bunbury (son of Sir Michael) who had 

confirmed that he is not interested in selling/leasing the land the basin is on. An initial rather 

complicated proposal had been rejected by Harry due to the increased demand on his time but he 

had agreed in principle to a possible alternative which Cllr. Clubb will draft when he has a moment. 

In essence, the Bunbury family would grant TPC a licence to manage the basin and in return act as 

contractors to dredge it when required, free of charge. Maintenance of the basin would be total 

responsibility of TPC and may require some expert assistance. 

Cllr. Clubb indicated that it was impossible to estimate annual costs but that a small team could 

regularly inspect the basin and he believed experts would only be required infrequently.  

12. Planning: 

a. Applications received: 

 DC/14/1962/FUL – Tonleigh House, Ashe Road, Tunstall – first floor and rear extension 

– Full support from the Parish Council 

b. Applications granted/refused/withdrawn: 

 Granted: 

1. DC/14/1061/VOC – Variation of Condition 2 of DC/13/2286/FUL at The Fields, 

Tunstall 

 Withdrawn: 

1. None 

 Conditions Discharged: 

1. None 

 Refusal to discharge conditions: 

1. None 
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13. To receive Report on Tunstall Emergency Plan 

Cllr. Clubb reported that both himself and the Clerk had attended a meeting of the Snape Emergency 

Planning committee and had picked up some useful tips. 

The Clerk agreed to amend the current draft Tunstall plan including suggestions from Cllrs Clubb and 

Saunders, as well as ideas from the Snape plan, and re-issue. 

The Clerk reported that she had investigated the cost of defibrillator and agreed to circulate the link 

to the recommended package. 

14. To acknowledge Correspondence received by the Clerk: 

a. Insurance - Acknowledgement of the renewal of Insurance was noted 

b. Dog mess on the recreation ground - The Clerk had received an e-mail from the Community 

Centre committee asking for suggestions of how dog fouling of the recreation ground could be 

overcome. E-mail to be circulated to all Councillors for their consideration. 

c. Tour of SCDC Recycling Facilities – The Clerk advised that tours of the recycling facilities at Great 

Blakenham could be arranged. Many Councillors expressed an interest and the Clerk was asked 

to investigate.  

15. Agenda items for next meeting and Date of Next Meeting 

The Clerk was asked to place the following additional items on the agenda for the September 

meeting:  

 Asset Register and Responsibilities, 

 Health and Safety Policy 

 Marking of World War I in Tunstall 

 Draft Snape Maltings Conservation Area Appraisal 

The date of the next meeting was set for 10th September 2014. 

 

 

 

Signed: ……………………………………………………………….  Date: ………………………………………….. 

Chairman  

 

Judi Hallett 
Clerk to Tunstall Parish Council 


