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Minutes of Tunstall Annual Parish Council Meeting 

Held on 14th May 2014 ~ 7.30pm 

Present 

Cllr. Andy Durham (Chair) Cllr. Lindsay Clubb (Vice Chair)  Cllr. Kevin Ross 

Cllr. Geraldine Taylor  Cllr. Oliver Morgan   Cllr. Stephen Saunders  

 

Judi Hallett (Clerk)  Cllr. Ray Herring (SCDC) 

 

Diane Cattermole  Paul Cattermole   Pat Marks  

Trevor Rose   Steve Friend    Richard Mayhew 

Luke Friend   Michael Drewery   Michelle Friend  

Leanne Friend   Jean Friend    Anne Johnstone  

Lucy Silovsky   Charlotte Morgan   Margaret Saunders  

3 x Members of the public unnamed 

 

 

1. To elect the Chairman of the Council for 2014/15 and signing of the ‘Declaration of Acceptance of 

Office’ 

Cllr. Durham officially stepped down as Chairman and invited offers from the floor for candidates for 

the position. After discussion Cllr. Durham reported that he would be prepared to stand again but 

only for the May meeting as a new work venture meant he could not commit the time to the role 

after July.  

Cllr. Durham’s appointment as Chairman was proposed by Cllr. Clubb, seconded by Cllr. Morgan; all 

Councillors were in favour. The ‘Declaration of Acceptance of Office’ was signed by Cllr. Durham 

Suspension of Standing Orders for Public Session  

The meeting was open to the public for their comments and questions.  

All members of the public present had come to voice an opinion on the Planning Application 

C10/3239 – Change of use of buildings and land and moving a section of fence at former RAF 

Bentwaters. A brief outline of opinions: 

 Concern was raised why some residents in the area had received a leaflet objecting to the 

application and some had not. 

 The Chairman gave a brief outline of the application (as understood by the Parish Council). 

 There was much misunderstanding about the application and it needed to be read. 

 Section 33 of the Planning Inspectorate’s report from 1999 had been left of out of some 

literature. 

 In 2011 3460 people signed a petition supporting the Spitfire remaining at Bentwaters. 

 The plan was only for historical and heritage aircraft. 

 If ‘Air Leasing’ did not get the planning permission then SCDC would have no control over 

flying at the site. 

 If permission was not granted the Spitfire would have to move. 
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 The Bluebell woods had not been effected by the US Air force in the 60’s, 70’s and 80’s and 

those aircraft were much noisier. 

 The ‘Noise Assessment’ was done on the assumption that there was no flying and was 

therefore misrepresentative. 

 The sensors for the ‘Noise Assessment’ did not take in to account noise levels outside the 

base. 

 In the Planning Inspectorate’s report from 1999 (Para 39) it reads “I have therefore 

concluded that the use of the former RAF Bentwaters base for civil aviation is unacceptable”. 

 There is no objection to the spitfire flying, just concern about what would happen if Mrs 

Grace retired. 

 Leaflets should have been dropped round every house in the village to notify everyone. 

The Clerk reminded attendees that the Parish Council DOES NOT decide on planning applications; it 

is merely a consultee to SCDC Planning Department who do decide if an application should be 

approved or refused.  

She also reminded attendees that they should submit their comments directly to SCDC as the 

opinion of the Parish Council was only ‘one voice’. 

Cllr. Herring notified the meeting that he had spoken to the Head of Planning at SCDC (Phil Ridley) 

regarding the very limited information in the application. He also advised that the consultation 

period had been extended so that adequate discussion could take place. Cllr. Herring was asked to 

ensure the new date was publicised. 

Cllr. Durham thanked the attendees for their presence and requested that any comments be made 

in writing to the Clerk so that the Parish Council could come to a considered view representing the 

majority feeling amongst parishioners. 

All members of the public left the meeting, with the exception of Mrs Margaret Saunders 

Reinstatement of Standing Orders 

2. To receive Apologies for absence and any applications for dispensation:  

Apologies were received from Cllr. John Hazelton (holiday), PC Debbie Howgego (work 

commitments) and Cllr. Andrew Reid (work commitments). 

3. To receive any Declarations of Interest on Agenda Items (either pecuniary or non-pecuniary): 

There were no declarations of interest. 

4. To elect the Vice- Chairman of the Council for 2014/15 and signing of the ‘Declaration of 

Acceptance of Office: 

Cllr. Clubb indicated that his workload was increasing and that he could not be certain to commit full 

time to the position of Vice Chairman. He had however spoken to Cllr. Morgan and they suggested 

they would share the position for the forthcoming year. 

Joint Vice Chairmen of Cllr’s Clubb and Morgan were proposed by Cllr. Ross, seconded by Cllr. 

Saunders and all were in agreement. The ‘Declaration of Acceptance of Office’ was signed. 
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5. To appoint persons to the following offices: 

 Tree Warden – The Clerk was asked to get a definition for the position of Tree Warden and 

post an advert in the Bulletin 

 Footpaths Warden – As above 

 SALC Representative – Cllr. Taylor advised that she would like to take up this position. Her 

appointment was proposed by Cllr. Morgan, seconded by Cllr. Saunders and all Councillors 

were in agreement 

6. To receive any Changes to Members Interests 

All Councillors confirmed there were no changes to their Members Interests 

7. To agree minutes of meetings dated 12th March and 23rd April 2014 

All Councillors were in agreement that these were an accurate record of the meetings. Cllr. Clubb 

proposed and Cllr. Saunders seconded that they should be signed. 

The Clerk agree to send the minutes of the meeting dated 23rd April out again as some Councillors 

had not received the final copy. 

The clerk was thanked for producing them within 48 hours of the meeting as this had greatly 

assisted the Councillors. 

8. Finance Matters: 

a. To formally appoint the Clerk at Responsible Finance Officer: 

This appointment was proposed by Cllr. Saunders, seconded by Cllr. Durham and all Councillors 

were in agreement. 

b. To agree the accounts for 2013/14: 

The Clerk reported that the internal audit had been completed on the accounts and that both 

that and the bank reconciliations had been sent to all Councillors. There were no comments on 

the accounts. The Clerk was thanked for her swift work on producing the accounts and 

arranging the internal audit. 

Cllr. Clubb proposed the accounts approval and that the annual governance statement on the 

return had been completed appropriately. This was seconded by Cllr. Taylor and all Councillors 

were in agreement. 

c. To appoint a Councillor as ‘Reviewer of Finances’: 

After discussion it was agreed that Councillors would review the bank statements at each 

meeting and would initial to say they had been examined. 
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d. Invoices for Payment: 

i. J Hallett (Clerk) – Office + mileage expenses  £194.16 

ii. Staples – Office Supplies £12.72 

iii. SALC Annual Subscription £221.00 

iv. Aon Insurance Premium £613.18 

v. Prettys (Flood Scheme) £928.80 

vi. SALC (New Clerk’s training) £57.60 

The above payments were proposed by Cllr. Saunders, seconded by Cllr. Durham, all Councillors in 

favour; cheques were signed by Cllr’s Morgan and Taylor. 

Cllr. Durham reported that he had experienced difficulties with Barclays Bank in trying to verify his 

signature. It was decided not to pursue the addition of Cllr. Hazelton as a third signatory until a new 

Chairman was in place. 

e. To note payments made since last meeting: 

i. Staples (Stationary) £39.85 

ii. Kevin Ross (Solicitors Fees- see item 9) £2,362.30 

The above payments were notified to Councillors. 

f. To note payments received since last meeting: 

i. Natural England half year payment for Common £3,368.00 

ii. Capital Grant for Common £1,242.20 

iii. Precept £4,237.64 

g. Bank Balances as at 30th April 2014: 

i. Barclays Bank (Current Account) £8,640.97 

ii. IBS (Tunstall Parish Council) £19,903.69 

iii. IBS (Tunstall Common Fund) £14,602.16 

h. To consider establishing a Grants Policy:    

After discussion Councillors decided to consider each request on its merits and not to have a 

formal policy. The Clerk reminded Councillors of Section 137 of the Local Government Act 

1972 which permits a Parish Council to spend up to a set amount for each registered 

parishioner on the electoral register; this year that figure would be £2,779.20 (£7.20 x 386). 

Cllr. Taylor suggest a donation should be made to Citizens Advice; she agreed to contact them 

to ask them to formally apply. 

i. To consider a grant application made by Friends of Eyke School (FoES): 

After discussion over percentage of Tunstall children who attend Eyke Primary School, Cllr. 

Clubb proposed a grant of £150 towards the cost of their new basketball posts; this was 

seconded by Cllr. Taylor and all Councillors were in agreement. 

The Clerk was asked to confirm with FoES to whom the cheque was to be made payable. 
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j. To consider the Clerk’s request for membership of the Society of Local Council Clerks: 

Councillors agreed to pay £47 towards the Clerk’s subscription for membership of the Society 

of Local Council Clerks (one third the cost; two thirds to be paid by Ufford Parish Council) but 

asked that the Clerk reviewed the value of the membership next year. 

k. To consider the Clerk’s request for ‘Home Office Allowance’: 

Councillors agreed to pay £17 per month to the Clerk for ‘Home Office Allowance’ – to start 

from May 2014 

9. To receive report from Clerk re. Recovery of Solicitors Fees in respect to Land Registry Error: 

The Clerk reported that Aon had agreed to pay the claim for Officials Indemnity and £2,362.30 had 

been credited to our current account. The Clerk was thanked for her work on this claim. 

10. To receive the Clerk’s report and items arising from the last minutes not covered elsewhere: 

 Recent training courses at SALC had proven very useful and a few minor alterations would 

be made to processes – details to be forwarded to Councillors. 

 World of Planning Event at SCDC – the Clerk agreed to pass on more information when this 

was available. 

 Local History Recorder is now Sarah Corbett. 

 2 new dog bins have been erected. Unfortunately one had to be moved due to a resident’s 

complaint but Cllr. Saunders was dealing with this. 

 The Asset Register had been flagged as being insufficient by the internal Auditor; the Clerk 

would revise and distribute for discussion at the July meeting. 

 As a reminder, the Clerk’s quarterly salary was due at the end of May and a cheque would 

be passed to Cllr’s Morgan and Taylor for signature. 

11. Reports on meetings attended on behalf of the Parish Council: 

Cllr. Durham reported that he had been to the last Alde and Ore Estuary Partnership meeting that 

was very interesting. Essentially areas were being sought to allow flooding to take place (i.e. farm 

land) and walls were to be made deeper to strengthen them. Both the Clerk and Cllr. Clubb indicated 

that they had recently received a paper from the Environment Agency indicating that the wall at 

Snape Maltings was to be improved. 

12. Review of Council documentation: 

a. Equal Opportunities Policy – taken as read; the adoption of the policy was proposed by Cllr. 

Clubb, seconded by Cllr. Durham and all Councillors were in agreement. 

b. Expenses Policy – Councillors discussed section 3 and were unclear as to when expenses would 

be claimed by a Councillor for travel. The Clerk was asked to get clarification from SALC. 

c. Sickness and absence policy – taken as read; the adoption of the policy was proposed by Cllr. 

Clubb, seconded by Cllr. Durham and all Councillors were in agreement. 

d. Health and safety Policy – Cllr. Clubb urged caution when putting in place policies regarding the 

management of contractors and agreed to come up with alternative wording to section 3 (f). 
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13. SCC / Tunstall PC Flood Project  

1. Reimbursement of Sir Edward Greenwell for additional expense incurred during works for the 

Flood Scheme – Cllr. Durham reported that Jane Burch had contacted him to report that the 

Flood Works done in Tunstall had overrun and that Sir Edward Greenwell was now out of 

pocket by just under £1,000. After discussion Cllr. Durham proposed that this amount be 

reimbursed to Sir Edward, this was seconded by Cllr. Ross and 5 Councillors were in favour (1 

abstention). Cllr. Durham was asked to obtain an invoice so that the correct amount could be 

paid and records held for audit purposes. 

Cllr. Durham reported that the ‘Catchment Pit’ insurance was still ongoing. Sir Michael Bunbury 

favoured a licence rather than a lease but this had thrown up further questions from Aon regarding 

insurance. Cllr. Durham suggested it may be easier to buy the pit for Sir Michael if he was amenable. 

We could then contract him to dredge it periodically. Cllr. Ross agreed to speak to Chris Clarke (Clark 

and Simpson) to get a current valuation of the land so that an approach could be made to Sir 

Michael.  

14. Planning: 

a. Applications received: 

i. DC/14/1139/LBC – Units 19 and 20 Snape Maltings – removal of render to expose 

brickwork and painting of wall - No objection from the Parish Council 

ii. C/10/3239 – Former RAF Bentwaters – Change of use of buildings and land and 

moving a section of fence – This item had been discussed in the public session but 

further comments from Councillors included: 

 A public meeting was needed to consult the whole village, there were so many 

outstanding questions. 

 Cllr. Clubb had spoken to Harry Young at Snape Maltings and they were 

preparing to object. 

 The Parish Council had to represent the views of all parishioners if possible. 

 We have to make sure everyone is heard, Opinion is divided and this is likely to 

be controversial, we need to keep our heads and take all views on board. 

 The timing is unfortunate but it looks like we have more time. 

 The fast jets are very low. 

 The Parish Council only has ‘one voice’; more impact if people write directly to 

the SCDC. 

 Flying in the AONB is unlawful but a certificate of lawful use could be applied 

for. 

The clerk was asked to take 3 actions: 

1. Write to all those who had written in to remind them that they need to contact 

SCDC directly. 

2. Organise a ‘Drop In’ session for views to be gathered – advertise in Bulletin and 

invite Steven Bainbridge and County/District Councillors. 

3. Write to SCDC Planning to formally request an extension to respond and 

suggest date mid-July so that the plans can be discussed at July meeting. 

iii. DC/14/1061/VOC – Part OS, The Fields, Tunstall – Variation on condition 2 of 

DC/13/2286/FUL – no objection from the Parish Council 
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b. Applications granted/refused/withdrawn: 

i. Granted: 

 DC/14/0521/LBC 

 DC/14/0673/FUL 

 DC/13/2241/FUL 

ii. Withdrawn: 

 DC/13/3816/DRC 

 DC/13/3696/DRC 

iii. Conditions Discharged: 

 DC/13/3697 

iv. Refusal to discharge conditions: 

 DC/13/3695/DRC 

 

Councillors agreed to suspend Standing Order 3. (w) and continue the meeting until 10.00pm 

15. To receive report on replacement window cost for Community Hall  

The Clerk reported that she had received 3 quotes for replacing the windows in the Community 

Centre; these ranged from £12,562 to £28,418. Cllr. Ross suggested getting a further quote from All 

Glass as they were based in Rendlesham, Clerk to organise. Councillors suggested the Community 

Hall committee should approach them with a plan, Clerk to speak to Richard Ledger. 

16. To discuss Management of Tunstall Common  

Item deferred to July meeting 

17. To receive Report on Tunstall Common 

Report give during Annual Parish Meeting 

18. To receive Report on Tunstall Emergency Plan 

Cllr. Clubb circulated a report (copy available from Clerk); there were no questions. 

19. To acknowledge Correspondence received by the Clerk: 

a. Transparency Code for Town and Parish Councils – reply submitted as instructed 

b. Letter from SCDC re. Community Infrastructure Levy and Statement of Community Involvement 

– contents acknowledged, further information due in June/July 

c. The Adnams Charity – funds available for certain projects 

d. Draft Snape Maltings Conservation Area Appraisal – Full document to be passed to Councillors 

when received 
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20. Agenda items for next meeting 

The Clerk was asked to place the following items on the agenda for the July meeting:  

 Emergency Plan,  

 Asset Register and Responsibilities,  

 Tunstall Common management and  

 Role of the Chairman 

21. Date of Next Meeting 

The date of the next meeting was set for Wednesday 9th July.  

 

 

 

 

Signed: ……………………………………………………………….  Date: ………………………………………….. 

Chairman  

 

Judi Hallett 
Clerk to Tunstall Parish Council 


