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Minutes of Tunstall Parish Council Meeting 

Held on 29th July 2020 ~ 7.00pm 

Via Zoom Video Conference 

Present 
Cllr. Steve Smith (Chair)  Cllr. Niels Petersen  Cllr. Andy Vince (After item 4) 

Cllr. Sophy Yeoman 

   

Judi Hallett (Clerk)  Two members of the public were present 

1. To receive Apologies for absence:  

Apologies had been received from Cllr. Noakes (Previous Engagement), Cllr. Morgan (on Holiday) and 

Cllr. Barton (on Holiday and her attempt to dial in failed).  

2. To receive any Declarations of Interest and any Applications for Dispensation on Agenda Items 

(either pecuniary or non-pecuniary): 

There were none. 

3. Public Participation - To receive: 

a) Reports from County and District Councillors: 

• Cllr. Andrew Reid – Daily reports regarding Coronavirus were being circulated but no monthly 

report had been received as yet. 

• Cllr Ray Herring – No report had been received.  

b) Reports or comment from any member of the public – The following comments were made: 

• Printing of the Bulletin – The Bulletin Editor, Mrs Pollock, report that, despite repeated written 

and verbal requests, the invoice for the printing of the Bulletin, from the new printers, had not 

been forthcoming. The manager had indicated that the price would be ‘very reasonable’ initially 

but had then suggested the cost was around £150. Unfortunately, without the invoice it was not 

known if this was for one print run or two. Either way, and despite the marked improvement in 

the quality and appearance of the magazine, it was felt a cost rise of this order was 

unsustainable. It was agreed that Mrs Pollock should keep chasing the invoice and investigate 

advertising. In addition, the Clerk suggested she should print the September edition to keep the 

costs as low as possible. The item would be placed on the August agenda for full discussion.  

4. Co-option of up to two Councillors and signing of the Declaration of Acceptance of Office forms: 

Mr Andy Vince stepped forward and requested that he be considered for co-option. After discussion 

about the post, Cllr. Yeoman proposed Mr Vince’s co-option. This was seconded by Cllr. Smith and all 

Councillors were in agreement. Cllr. Vince was welcomed to the Council and the Clerk indicated that 

the Declaration of Acceptance of Office form would be taken to him for completion. 

Action: Clerk  
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5. To agree minutes of meetings dated 10th June 2020: 

Cllr. Smith proposed these be adopted as a true record of the meetings. This was seconded by Cllr. 

Petersen and all Councillors were in agreement. The Clerk agreed to post them on the Website. 

Action: Clerk 

6. Planning: 

a) To discuss and agree response to the following Applications received: 

i. DC/20/2316/FUL - Construction of replacement dwelling. (Existing sub-standard dwelling 

to be demolished). - The Dowels, School Road, Tunstall. Councillors made the following 

comments: 

• From the paperwork it looks like a report is still outstanding [the Clerk explained that, 

should permission be granted, it would be usual for any missing reports to be the 

subject of a condition placed on the approval] 

• Conclusion: No objection. The Clerk agreed to write to ESC Planning with these 

comments. 

Action: Clerk 

7. Village Appearance – To discuss initiatives: 

a) To discuss suggestion of paying a small honorarium for a resident to collect litter on a regular 

basis (suggested £20 per month): 

After discussion it was agreed that the Council should first try to encourage more collective 

initiatives such as more regular ‘Litter Picks’ and the targeting of a particular area with a work 

party. The Clerk agreed to organise an ‘Autumn Litter Pick’ for mid-September. 

The following items were agreed: 

• Large Road sign on Woodbridge Road (just outside the garden of Duck Cottage) is 

obscured by an overhanging tree – Clerk to report 

• Same sign (above) is overhanging garden of Duck Cottage and the owner (Cllr. Smith) is 

unhappy with this situation – Cllr. Smith to contact SCC Highways (as a private 

individual) about the matter. 

• Hedge outside 2 Countrylife Cottages is overgrown and forces pavement users to step 

down on to the road – Clerk to deliver polite hedge cutting request note first. 

Cllr. Yeoman was thanked for her observations. 

b) To receive update on and outside the Green Man Pond: 

This matter had now been resolved by the owners of the Green Man and other volunteers 

Action: Clerk and Cllr. Smith  

8. Highways – To receive update on Flood List: 

The Clerk reported that Hopkins Homes were due to return to The Pines (Plot 1 of the Street Farm 

development on School Road) on Wednesday 5th August. Their aim was to re-dig the soakaway and 

the Clerk planned to visit the works on the day to ensure the work was carried out.  

Action: Clerk  
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9. Recreation Ground/Community Centre: 

a) To receive update on the MUGA: 

The Clerk reported that the MUGA was due to start any day and she agreed to chase ETC. Cllr. 

Smith reported that the lady who held the dog training in the hall and been asked to park cars 

away from the field and the Clerk agreed to put a message out on the Grapevine of the actual 

start date.   

The Clerk also agreed to complete the contract for the electrical and lighting installation for the 

MUGA from Curles and send it off for signing. In addition, it was agreed that Cllr Smith, Mrs 

Pollock and the Clerk should hold a separate meeting to formulate a proposal for the locking 

and booking systems for the MUGA, with a view to presenting the proposal to the Council at the 

August meeting. 

b) To discuss maintenance issues at the Play Park (including the fence) and notices: 

Councillors discussed the fence, gates, and notice board at the Play Park. Many of the fence 

posts were reportedly rotten (although the panels were in quite good condition), the chain-link 

fence behind the goal was untidy and damaged in places and the gates were not fit for purpose. 

Cllr. Smith had purchased 3 posts, but the problem had now progressed. It was agreed to assess 

the situation when the MUGA started and to ask ETC to quote for a fence and gates to match 

the MUGA. 

With reference to the notice board, the Clerk was asked to obtain quotes for a 6 x A4 Sheet 

board with lockable front. 

Action: Clerk and Cllr. Smith  

10. Tunstall Forest and Common: 

a) To receive update letter to Forestry England Chair: 

A letter from FE had been circulated in May and it was agreed that this letter should be re-

circulated, and the matter discussed when Cllr. Ross could join the meeting. 

b) To discuss proposed Information Boards or Information Notice Boards for Tunstall Common: 

The Clerk reported that she had found a ‘horizontal’ notice board that would allow for notices 

to be changed whenever required (she agreed to circulate it to all). 

Cllr. Yeoman reported having seen two groups of people in recent weeks, having a BBQ on the 

Common. It was agreed to purchase 2 signs (approx. A3 size) stating “No Fires, No Bar-B-Qs”. 

Cllr. Smith expressed his concern that, once again, this matter had to roll forward to the next 

meeting due to lack of attendance at the meeting. He stated that it was his intention to write to 

all Councillors to ask them to consider their commitment levels to the Council. 

Action: Clerk and Cllr. Smith 
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11. Finance Matters: 

a) To review Accounts for June 2020: 

The accounts had been distributed and there were no questions. Cllr. Yeoman agreed to sign 

the paper copy and review the bank statements and building society books, outside the 

meeting.  

b) To discuss increase in Clerk’s ‘Working From Home Allowance’ (from £4 to £6 per week): 

The Clerk explained the concept of the discretionary payment and the review from HMRC. Cllr. 

Petersen proposed the Clerk’s monthly WFHA rise to £26 per month. This was seconded by Cllr. 

Yeoman and all Councillors were in agreement. 

c) To consider request for funding to enhance the Bus Shelter to become an Information Point and 

Book Exchange: 

The costs for this were still not available so the item was deferred until the August meeting. 

d) To consider request to fund ‘Tunstall Trail’ pens (at a cost of £64.00 for 100) for the impending 

Tunstall Trail event: 

After discussion it was felt this was an excellent idea and Mrs Pollock was thanked for keeping 

‘community spirit’ alive during the Covid-19 lockdown. Cllr. Smith proposed the pens were 

purchased by the Parish Council, with the Hall Committee asked to contribute to a subsequent 

event. This was seconded by Cllr. Vince and all were in agreement. Mrs Pollock was asked to 

purchase the pens. 

e) To discuss Tunstall Bulletin and printing costs: 

This item had been discussed in the Public Session and a plan agreed. 

f) To authorise the following Invoices for Payment: 

i. J Hallett (Expenses previous 2 months) £204.55 

ii. S Smith (Glue and Paint) £11.52 

iii. M Petersen (Flowers for Planters) £37.45 

The above payments were proposed by Cllr. Vince, seconded by Cllr. Yeoman and all Councillors 

were in agreement they be paid. The Clerk agreed to take the cheques to Cllrs. Smith and Morgan 

for signing. 

g) To note Payments made since last meeting: 

i. S C Norse Ltd (Grass Cutting) £171.49 

Councillors requested that the Clerk request notification of when the grass cutting is completed or a 

report at the end of each month, from SC Norse. 

h) To note Payments received since last meeting: 

i. None 
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i) To note Bank Balances as at 30th June 2020: 

i. Barclays Bank (Current Account) £27,262.28 

ii. IBS (Tunstall Parish Council) £6,445.13 

iii. IBS (Tunstall Common Fund) £53,513.73 

Action: Clerk 

12. Documentation – To review, discuss and potentially accept the following documents: 

a. TPC Bring Your Own Device Policy (May 2020) 

b. TPC Risk Assessment (Multi-Use Games Area) (March 2020) 

c. TPC Standing Orders (July 2020) 

d. TPC Financial Regulations (July 2020) 

The above policies were taken as read and adoption on mass was agreed. Cllr. Petersen proposed 

they be adopted. This was seconded by Cllr. Yeoman and all Councillors were in agreement. It was 

suggested that the policies were re-sent to all Councillors and their importance set out clearly.  

Action: Clerk 

13. To receive agenda items for next meeting and agree date of Next Meeting: 

Items to add to the next agenda: 

• Discussion on continuation of meetings via Video/Audio Conferencing 

The Clerk was asked to re-send the latest copy of the Good Councillor Guide to all. 

The date of the next meeting was agreed for Wednesday 19th August 7.00pm, via Video/Audio 

Conference. 

The meeting closed at 8.30pm. 

 

 

Signed: ……………………………………………………………….  Date: ………………………………………….. 

Cllr. Steve Smith, Chair 

Judi Hallett 
Clerk to Tunstall Parish Council 


